[image: C:\Users\rmamlet\Downloads\Northwestern_purple_RGB.jpg]
POLICY REVIEW COMMITTEE
POLICY COVERSHEET
This coversheet document is designed to support the review of policies by the Policy Review Committee (PRC). 
· Section A should be completed by the policy owner and accompany the policy that will be reviewed by the PRC. 
· Section B will be completed by PRC staff if input from the policy owner is needed following PRC review. PRC staff will ask the policy owner to review and respond to PRC feedback. 
· Section C is for internal use only. 

Section A: INFORMATION FROM POLICY OWNER TO INFORM PRC REVIEW
· Proposed Policy/Revised Policy: 
· Policy Owner (Unit): 
· Policy Point of Contact (Individual):  
· Proposed Effective Date:  

1. Brief Rationale for Proposed Policy/Rationale for Revisions to Existing Policy: 
2. (For revised policies) Overview of Proposed Revisions: 
3. Stakeholders engaged in policy development/revision thus far: 
4. Communication plan (upon approval, what is the plan for communicating the policy to relevant stakeholders?):
5. Implementation plan (upon approval, what is the implementation plan?): 
6. Request to Policy Review Committee (e.g., requesting approval, preliminary feedback, etc.?)
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Section B: PRC FEEDBACK
· The table below is meant to track PRC feedback and policy owner consideration of that feedback. 
· The PRC Feedback (columns 1 and 2) will be populated by PRC support staff following PRC discussion of policy. 
· The Policy Owner will be asked to review PRC notes and populate column 3. 
Guidance for Policy Owner: Unless otherwise noted, the following are suggestions for consideration. Please indicate whether each suggestion has been adopted and, if not, please provide a brief explanation in column 3. 
	(1) PRC Note
	(2) Location in Document
	(3) Policy Owner Comments
	(4) Edits Addressed (Y/N)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	PRC Recommendation
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Section C: Policy Finalization 
For internal use

OGC Review (date completed, notes):
Approving Official Review (date completed, notes):
Posting Date:
Additional Notes: 


	
	
	1



image1.jpeg
Northwestern




